Purchase Order #: _ (Your purchase order number)    _

	From:
	(Your company name) 
	Ship To:
	 (Insert the name of the company you would like us to ship to) 

	Address:


	(Your company address) 

	Address:


	 (Insert the address you would like us to ship to)  

	Phone #:
	(Your phone number) 

	
	


	To:
	PTI Industries, Inc.

	Address:
	2 Peerless Way

Enfield, CT 06082

	Phone #:
	860-698-9266



	PO Date
	Due Date
	Terms
	Ship Via
	Buyer

	(date you issue the po)
	(date you need the order delivered to you)
	 (payment terms must be agreed upon by both companies) 
	(shipping instructions and account number)
	 (list the buyer's name and email address)


	Quantity
	Part Number
	Process Instructions
	Unit Price
	Total

	(insert quantity)

	(insert Part # and part revision)
	· Process

· Processing Specification number with revision
· Material Type
· Special processing or packaging instructions
· Acceptance Criteria, Masking, Baking or Testing requirements if applicable
· Serial numbers if you would like them to appear on your certification

	(contact us prior to shipping your order for a quote; quotes@ptiindustries.com)
	(extended price)

	
	
	
	Total:
	(total price of all po lines)


Notes:  

· If you are referencing a blue print, op sheet, traveler or router in your processing instructions, please be sure to attach those documents to your purchase order

· If you have any quality requirements, please list those on your purchase order as well.

